
Copy a Store 
 
You’ve created a store, made a bunch of sales to your end customers, and fulfilled the 
items in a timely manner — now it’s time to do it all over again! Rather than rebuilding 
your store from scratch, why not save some time by copying the one you already 
created? With the Copy Store button, you can do just that! 
 
 
<embed full video tutorial> 
 
 
Open store to be copied 
 

● Select the store you wish to copy from your store list 
● Once opened, click on the Copy Store button 

 
● Select Yes when asked if you’re sure you want to copy the store 



  
● The store will begin to copy - this may take a minute if the store has a lot of 

products! 
● Once complete, you will be brought to the new version of the store, which will 

keep all of the store settings of your original store, including fees, rebates, and 
coupons 
Pro Tip: A major benefit of copying a store is starting over fresh with your reports 
— which means no more confusion on which orders have or have not been fulfilled!  
 

After the store has been copied 
● Click Edit Store to adjust the open and close dates, add or remove products, or 

add a custom URL to the store 
● The store will now have “Copy” at the end of the store name  — we recommend 

removing this prior to sending to your customers to keep the store looking 
professional 

● Archive the previous version of the store so you don’t get confused on which is 
which! 

 
Pro Tip: If you’re reopening a store but want to let the customer use the same URL, 
make sure to remove it prior to copying the store, and then paste it into the new 
version you’ve just created. This keeps everything consistent from the customer’s 
perspective, even though the store they’re seeing is actually brand new. Watch the 
following video for steps: 
 
https://www.loom.com/share/9d7fc1823ceb46dc93e31541cd058445 

 

https://www.loom.com/share/9d7fc1823ceb46dc93e31541cd058445

